[punsTo YTBEPX/IEHO
Ha TeJJarOrHuyeckoOM COBETE NPUKa30M IHpeKTopa
npotokoi ot 29.08.2019 Ne | MAOY «COLL Ne 40»

or 29.08.2019 Ne 228

IHono:xenne
0 0eCIIaATHOM IM0JIb30BAHUM HH(OPMAIHOHHO-0HOJINOTEYHBIM HEHTPOM H
HHPOPMALMOHHBIMHU pecypcaMu
B MAOY «Cpeansisi 00meo0pa3oBaTtejbHas mkoJa Ne 40»

HacTosiiiee mosoxxeHue paspaboTaHo HA OCHOBaHWHW mpukasa oT 1 maprta 2004 r. Ne 2/2
«O0 OCHOBHBIX HAITPaBJICHHSX COBEPLICHCTBOBAHUS IEATEIILHOCTH OUOIHMOTEKH YUPESIKACHUH
obmero obpasosanus PD», @3 «O6 obpazosaruu B PO» or 29.12.2012r. Ne273-D3, Ilpukasa
MumnuncrepctBa obpazoBanuss U Haykd PP ot 15.06.2016 roma Ne 715 «OO6 yTBepIcHUH
KoHIenuu pa3BUTHsI [MIKOJHHBIX HH(OPMALMOHHO-ONOIMOTEYHBIX LIEHTPOBY.

1. O6mue moJiosKeHH .

L1 ITpaBuia 1moJIp30BaHUS HH(POPMALMOHHO-OHMONIMOTEYHBIM LEHTPOM — 3TO JTOKYMEHT,
(GUKCHPYIOIHUI B3aMMOOTHOLICHHS YATATENs ¢ OMOIHOTEKOH U ONpeIeNatomui 00rA NopsIoK
OpraHu3aliu OOCIyXKHBaHHS YUTaTelIel, MOPSIOK jocTyna K (onmam OMOIMOTEKH, IpaBa M
00s3aHHOCTH YUTaTesIel B OUOIHOTEKE.

NupopmannorHo-0ubnuoTeunblit  1neHtp (nanee — MbLI)) sBisercs CTPYKTYpHBIM
noJpase/ieHHeM I[IKOJIbl, YYacTBYIOUIMM B Yy4eOHO-BOCIHTATENBHOM MpoLecce B LEJX
obecriedeHHs IpaBa YYacTHHKOB 00pa3oBaTEIbHOrO IIpoliecca Ha OeCIIaTHOE IMMOJb30BaHUE
OUOIHOTEYHO - HHGOPMAIIUOHHBIMU PECYPCAMH.

1.2. lestenpHocTs MBI otpaxkaercs B yctaBe mKkoibsl. Obecneuennocts MBI yueOHbIMH,
METOIMYECKMMH H CIIPABOYHBIMHU JIOKYMEHTAMH YUHUTHIBAETCS [IPU JIMIICH3HPOBAHUH LIKOJIBI.

1.3. Lesm MBI MIKOIBI COOTHOCSTCS € [EISIMH MIKOJBL (GOpMHUpPOBaHKE OOIIEH KyJIbTYPBI
JAAYHOCTH OOYyYaroIMMXCss Ha OCHOBE YCBOGHHS O00A3aTEJbHOTO MHHMMyMa COACPKaHUS
061me00pa3oBaTeNbHBIX MPOrpaMM, UX aJanTaIus K JKU3HH B OOLIECTBE, CO3/IaHHE OCHOBBI JUIA
OCO3HAHHOTO BHIOOpPa M MOCNEYIOUIEr0 OCBOCHHS INPOpeCcCHOHANBHBIX 00pa3oBaTeIbHbIX
[IPOrpamMM, BOCIIHTAHHE TPAKTAHCTBEHHOCTH, TPYHOIIOOHS, YBaXEHHs K IpaBaM M CBOOOIAM
yesioBeKa, MOOBH K OKpy:Katollei mpupoe, Pomute, cembe, (pOpMHPOBAHKE 3/10POBOrO 00pasa
YKU3HU.

1.4. Bl pyKOBOJACTBYETCsI B CBOCH HEATENLHOCTH (enepalbHbIMU 3aKOHAMH, YKa3aMu U
pacropsokernsivu [Ipesunenta Poceniickoit ®deepanns, MOCTAHOBICHUAME W PACTIOPSIKCHUSIMH
[IpaBurenscTBa Poccuiickoit Penepann ¥ HCIOTHUTE/IBHBIX OPTaHOB cyOBexToB Poccuickoi
dejepaniy, peIIEHHSMH COOTBETCTBYIOLIETO OpraHa YNpaBlCHHs OOpasOBaHHEM, YCTaBOM
IIKOJIBL.

1.5. JearensHocts KWIBIl  ocHOBBIBaeTCs Ha TIPUHIMIAX JAEMOKpATHH, TyMaHH3Ma,
O6IIEIOCTYIIHOCTH, — IIPHOPHTETa  OONIEYENOBEYECKUX — LEHHOCTEH, IPa[IaHCTBEHHOCTH,
CcBOOOIHOTO Pa3BUTHs TMYHOCTH.

16. Illkoga HeceT OTBETCTBEHHOCTb 3a JOCTYIMHOCTb U KayecTBO OHOIHOTEHHO-
uHpopMaoHHoro oocryxusanus MbLL

1.7. Opranu3saiust 00CITyKUBaHUS YYaCTHHKOB 00pa30BaTEIBHOTO NIPOLECCa IIPOU3BOIUTCS
B COOTBETCTBMHM C IIpaBHJIaMH TEXHHKH O€30IMACHOCTH W TPOTHBOINOXKAPHBIMH, CAHHUTAPHO-
THTHEHHYECKUME TPEOOBAHUSAMH.



2. OcHoBHBIE 337241

2.1. OcHoBHbIMHU 3a1auyamu MBI sBastoTcs:

2.1.1. oOecrmeyeHne ydaCTHHKaM 00Opa3oBaTeIbHOIO Ipouecca — O00ydaroIumcs,
HeJarorn4eckuM pabOTHHKAM, POJUTENSIM (MHBIM 3aKOHHBIM IPEICTABUTENAM) O0Yy4arOlIuXCs
(namee — TOJB30BATESIM) — JAOCTYNa K HHGOPMAaLWH, 3HAHHAM, HICAM, KYyJIbTYypPHBIM
IIEHHOCTSAM  I[TOCPEICTBOM  HCIOJNB30BaHHS  OMOMMOTEYHO-MHPOPMALMOHHBIX  PECYpPCOB
001me06pa30BaTeNLHOr0 YIPEKASHHs Ha PA3THIHBIX HOCHTEISIX: OYyMakHOM (KHMKHBIA (QOHII,
(GOHJ MEPHOIMYECKUX M3IaHul), MarHUTHOM ((OHI ayauo- W BHAEO-KacceT), uudpposom (CD-
JIMCKH ), KOMMYHHUKATHBHOM (KOMIIBIOTEPHBIE CETH) H MHBIX HOCHUTEIISX

2.1.2. BocmHMTaHHe KyJbTypHOTO H TPaXJAHCKOI'O CaMOCO3HAHHs, IIOMOIIb B
COIHAJIM3AIIH 00yYarOIIEerocs, pa3BUTHH €ro TBOPUYECKOIO NIOTEHIIHAIA,

2.1.3. hopMHEpOBaHHE HABHIKOB HE3aBHCUMOTO OMOIMOTEUHOIO I0JB30BATENA: O0yUeHHE
IOKCKY, OTOOPY ¥ KPUTHYECKOH OIleHKe HH(OPMAIIUH;

2.1.4. cosepuieHcTBOBaHME MpenoctasiseMbix MBI ycmyr Ha ocHOBE BHEIPEHHUS HOBBIX
MHQOPMALMOHHBIX ~ TEXHOJOTMH M  KOMIBIOTEpU3alUH  OHOIMOTEYHO-HH(POPMAHOHHBIX
porieccoB, hopMupoBaHue KOMMOPTHOH GHOIMOTEYHOM CPEIBL.

3. OcHoBHBIE QYHKIHH

3.1. Jlns peanu3anuy OCHOBHBIX 33124 HH()OPMAIHOHHO-OUOIHOTEYHBIN EHTP:

3.1.1. popmupyeT GoHx OUOIMOTEUHO-UH(POPMALMOHHBIX PECYPCOB IIKOJIBI,

- KOMIUIEKTYET YHHBEpCAIbHBIH (OHI y4eOHBIMH, XYHOKECTBEHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, MEJArOTHYECKUMH U HAy4HO-IIOINYJIAPHBIMU JOKYMEHTAMU Ha TPAAUIMOHHBIX U
HETPaJUIIMOHHBIX HOCUTENAX HH()OPMAIIKH;

- nonomaseT GoHa HHGOPMALMOHHBIMU pecypcamu ceTH MHTepHeT, 6azamu u OaHKaMH
JAHHBIX APYTUX YUPEKACHUH U OpraHu3aLlHii;

- aKKyMyaupyeT (OHJ TOKYMEHTOB, CO3JaBaeMbIX B IIKoje (myOnukaumii u padoT
T1€1arOTOB IIKOJIBL, JTy4IIMX HAYYHBIX paboT u pedeparos oOydaromuxes u 1ap.);

- OCYIIECTBIISICT pa3MEIIeHUE, OPraHU3aLUI0 H COXPAaHHOCTh TIOKYMEHTOB;

3.1.2. co3naeT UHPOPMALTUOHHYIO IIPOLYKIHIO:

- OCYIIECTBIISIET AHATMTHKO-CHHTETHYECKYIO HepepaboTKy MH(pOpMAalnH; OpraHu3yeT H
BeJIeT CIpaBodyHO-OMbnuorpaduyeckuii ammapar: Karauoru (andaBUTHBIA, CHCTEMATHYECKUH),
KapTOTEKH (CHCTEMATHYECKYIO KapTOTeKy CTaTel, TeMaTHYeCKHE KapTOTEKH), SJICKTPOHHBIA
KaTaJior, 0a3bl JAHHBIX M0 MPO(HIII0 HIKOJIBL;

- obecrieunBaeT HHPOPMUPOBAHKE TTOJIB30BaTeNel 00 HHGOPMALMOHHON MPOIYKIINH;

3.1.3. Ha OecrulaTHO# OCHOBe oOCyLIeCTBIsIeT auepeHIIMPOBaHHOE OUOIMOTEUHO-
UH(OPMAIIMOHHOE 00CTyKMBAaHHE 00YYArOIIUXCS:

- IIpeNOCTaBIsieT HH(OPMAIMOHHBIE PECYPChl Ha Ppa3HYHBIX HOCHTEIAX Ha OCHOBC
M3y4eHHUs X HHTEPECOB U HHPOPMAIMOHHEIX TOTPEOHOCTEH;

- CO3aeT YCJOBHS Ul pEalu3allii CaMOCTOSTEIBHOCTH B OOYYEHHMH, [O3HABATC/IbHOH,
TBOPUYECKOH NEATETLHOCTH C ONOPOi HAa KOMMYHMKAIHMIO; CIIOCOOCTBYET Pa3sBUTHIO HABBIKOB
caMooOy4eHHus (ydacTHe B CETEBBIX OJIMMIIMAJIAX, TEICKOMMYHMKAMOHHBIX [POCKTaX B
cucTeME JIUCTAHIIHOHHOTO O0YUYEHHs);

- opraHusyeT OOy4YeHHE HABBIKAM HE3aBUCHMOrO OHOJIHOTEYHOro IO0JB30BATEI U
notpeGuTenss HHGOPMAIMH, COACHCTBYET HHTETPALlMK KOMILIEKCA 3HAHUH, YMEHHH W HaBbIKOB
paboThl ¢ KHUTOW B HH(OpMAIHEH;

- OKa3bIBaeT UHPOPMAIIMOHHYIO IOIEPXKKY B PELHICHUH 3a/1a4, BOSHUKAIOLIUX B IpOIecce
1X y4eOHOM, caM0o00pa30BaTeIbHON U IOCYTOBOM JIeSITeIbHOCTH;

- OpraHW3yeT MaCCOBble MEpOIUSTHS, OPHEHTHPOBAHHBIE Ha pasBHTHE OOWECH K
YUTATENBCKON KYJIBTYPhI THYHOCTH, COACHCTBYET PA3BUTHIO KPUTHYECKOTO MBIIIICHHS,

- COeiCTBYEeT dleHaM IEIarorHdeckKoro KOJUIeKTHBAa M ajmunuctpanuy Ikomer B
OpraHM3aIiH 06Pa30BATENLHOIO MPOLECCa U J0Cyra 00ydaromuXxcst (IpocMoTp BHJICO(PHUIBMOB,
CD-ZIHCKOB, IPE3EHTAIMH Pa3BUBAIOLINX KOMITBIOTEPHBIX UID);



3.1.4. Ha OeclUlaTHOM OCHOBE OCYHIECTBISIET Iu((epeHLUpOBaHHOEe OHOIMOTCYHO-
MH()OPMALIKOHHOE 00CTY)KHBAHHE IEIarOrH4eCKUX pabOTHUKOB:

- BBIABJISET MH(POPMAIMOHHBIE MOTPEOHOCTH M YHOBIETBOPSACT 3alpOCHI, CBS3aHHbIE C
00yuYeHHeM, BOCITHTAHUEM H 3JI0POBBEM JICTEH;

- BBIABJIET MHQOPMALMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3ampochl B 0OIacTH
e JarOrHYeCKUX HHHOBAIMH M HOBBIX TEXHOJIOTHA;

- comeifcTBYeT MpPOGECCHOHATLHOM — KOMIICTCHIMH, IOBBIIEHUIO — KBAIU(UKALHHY,
MIPOBE/ICHHUIO ATTECTAINH;

- co3maeT OaHK Tefarorudeckoil HHPOpPMALWKM Kak OCHOBBI €IMHOH HH(POPMAIMOHHOMH
CITY’ObI IITKOJBI, OCYIIECTBIISET HAKOIICHHE, CHCTEMATH3alMio HHGOPMALUU MO IpeIMeTaM,
pas3jenaM U TeMaMm;

- OpraHH3yeT JOCTYI K OaHKy MeJarormueckod MH(poOpMalud Ha JIOOBIX HOCHTEIAX,
IPOCMOTP JIEKTPOHHBIX BEPCUH IE1arorn4eCKuX M3 JaHnH;

- OCyIlecTBNIseT TeKylnee wuHpOpMUpoBaHME (IHH HMHPOpMANUH, O030pEl HOBBIX
MoCTyIUIeHuid W nyOmukanuii), HHGOPMHPOBAHWE PYKOBOJCTBA IIKOJBI IO  BOMpOCaM
yIpaByieHns: 00pa30BaTENIbHEIM IIPOIIECCOM;

- HOIJEepXHBAET EATENbHOCTh IIEJarorHueckuX pabOTHUKOB B 00NaCTH CO3JaHHSA
HH(GOPMAIIHOHHBIX IPOTYKTOB (JOKyMEHTOB, 6a3 TaHHBIX, Web-CTpaHHLL | T. I1.);

- CIOcOOCTBYET TIPOBENEHHIO 3aHATHH MO0 QOPMUPOBAHMIO MH()OPMALOHHOH KYJIBTYDBI,
gByIseTcs 0a30if JUIS IPOBEJEHHs NPAKTHYECKWX 3aHSTUH 1o pabore ¢ WHPOPMALHOHHBIMH
pecypcamu;

3.1.5. na OecIUTaTHOM OCHOBE OCYINECTBJseT audepeHpoBaHHoe OUOIMOTEHHO-
nHQOpMAlHOHHOe  OOCTyXKHBaHHE  POAMTENEH  (MHBIX  3aKOHHBIX peICTaBUTENIEH)
oOyyJaromxces:

- YJIOBIETBOPSET 3aMpOChl TOJB30BaTeNed M HHPOPMHUPYET O HOBBIX IOCTYIUVICHUSX B
VIBLL;

- KOHCYIBTHPYET [0 BOIpOCAM OpPraHM3alMKM CEMEHHOrO UYTEHHMs, 3HAKOMHT C
uH(OpMAaInei 0 BOCIATAHUIO JETEH,

- KOHCYJILTUPYET T10 BOIPOcaM y4eOHBIX U3JaHHH 1t 00yYarOIHXCsl.

4, Opranusaumusi 1eATeJIbHOCTH HHPOPMAIHOHHO-01O/IHOTEYHOr0 IIEHTPA

4.1. Hannuwme ykomiuiekroBannoro MBI B mikone 00s3aTenbHO.

4.2. Ctpyxrypa UBLl, NOMAMO TPaIMLHOHHBIX OT/IENOB (aOOHEMEHT, YHTAJIBHBIA 3ai),
BKIFOYAET OTAETbl yu4eOHHKOB, WHPOPMAUMOHHO-OHOIHOrpaduueckoil pabotel, (GoHA U
CIIeNUATM3UPOBAHHLIN 3271 pPabOTBl € MYJIBTHMEAMHHBIMH W CCTEBBIMH JOKYMEHTaMH,
MHOKHTEIBHYIO TEXHUKY H JIP.

4.3. bubmuoreyHo-uH(GOPMAIIMOHHOE OOCIyXHBAaHHE OCYIIECTBIIACTCA HA  OCHOBE
6UOIHOTEYHO-UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C YYeOHBIM W BOCIHTATENIBHBIM
[IJTAHAMH IIKOJIBI, IIPOrpaMMaMHK, TPoeKTamMu U mianom pabotsl MbLL

4.4, CrioHcopcKash TMOMOIIb, MOJTydeHHas OWOJIMOTEKOW B BHIE HEJIEBBIX CPCICTB Ha
KOMILIIEKTOBaHHE (DOHIA M 3aKyIKy 000pyIOBaHHUS, HE BIEUeT 3a COOON CHH)KCHHS HOPMATHBOB
¥ (1K) aGCOMOTHBIX pa3MepoB GHHAHCHPOBaHHs U3 OIOKETa LIKOJIBL.

45 B nensx obecreuenust MoiepHusamun WBIL[ B yclnoBHsX HHpOpMaTH3ALHH
00pa3oBaHMs U B IIPEeNax CPEACTB, BBIICIICMBIX YUPEUTENIAMH, IIKO/IA obecnieunBaet VBLI:

- rapaHTHPOBaHHBIM (HHAHCHPOBAHUEM KOMILIEKTOBaHH OHOIHOTEYHO-
MHMOPMAIMOHHBIX PECYPCOB (B CMETE IIKOJIBI BHIBOIUTCS OT/EIBHO);

- HeOOXOMMBIMH CIIy)KEeOHBIMH U ITPOM3BOACTBEHHBIMHU MOMEIICHUSIMHU B COOTBETCTBUH CO
ctpykrypoii LIBIl ¥ HOpMaTHBaMH IO TeXHMKE OE30IIACHOCTH OKCILIyaTalldd KOMIIBIOTCPOB
(OTCyTCTBHE BBICOKOW BJIAQXXHOCTH, 3albUICHHOCTH IIOMCIICHHS, KOPPO3HOHHO-aKTHBHBIX
IIPUMECEH HJIH JIIEKTPONIPOBOIAIIEH [BLIN) X B COOTBETCTBUH C I10JIOXKEHUAMH CanlTuH;

- COBPEMEHHOM 5JIEKTPOHHO-BBIYUCIUTENBHOM, TEJICKOMMYHHKAIIMOHHON u
KOTIHPOBAILHO-MHOXKHTEIBHOM TEXHHUKOH M HEOOXOAMMBIMH MPOrPaMMHBIMH POAYKTAMH;



PEMOHTOM M CEPBHCHBIM 00CITyXHBaHHEM TeXHUKH U 00opynoBanus WbL;

- OMOIMOTEYHOM TEXHHUKOW W KaHIEISIPCKUMHU IPUHAJIEKHOCTIMH.

4.6. 11Ikoma co3a€eT yCIOBUs U COXPaHHOCTH alNapaTypsl, 000py10BaHHs i UMYIIECTBA
MBI,

4.7. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M Ka4e€CTBO KOMILJICKTOBAHHA OCHOBHOTO
domnna VB, koMIieKTOBaHKEe y4eOHOrO (OHIA B COOTBETCTBHH C (eepaTbHbIMH [EPEHHIMM
y4eOHHKOB M y4eOHO-METOIMYECKHX H3JIaHMH, CO3/@aHHe HEOOXOMUMbIX YCIOBUH  [UId
nesterpbHocTd MBI HeceT AUPEKTOP MIKOJIBI B COOTBETCTBHH C YCTABOM IIKOJIBL. '

48. PexuM paboThl OMONMOTEKH — OMpeXeNsieTcs —IearoromM-OMOIHOTeKapeM B
COOTBETCTBHH C IIPaBHJIAMHM BHYTPEHHEIO pPAcHopsaka HIKOJbL [Ipu ompeleneHHH pexuma
pabotsl VBL] nmpeaycmaTpuBaeTcs BbIACICHHUE:

- JIByX 4acoB pabOyYero BPEMEHH €KEAHEBHO Ha BBITOJHEHHE BHYTPH OHMOIMOTEUHOH
paboTEI; OJHOTO Pa3a B MECSIl — CAHUTAPHOIO JIHS, B KOTOPbIA 00CTyKHBaHUE 0JIb30BaTeEH
HE TIPOU3BOUTCS;

- He MEHee OJIHOTO pa3a B MECsI] — METOIUYCCKOr0 JHS.

4.9. B nensix obecreueH s palioHaAIBHOTO HCIOIb30BaH s HH(POPMAIMOHHEIX PECYPCOB B
pabore: ¢ metbmMu ¥ roHomecTBoM MBI[ mKoIbI B3aUMOJGHCTBYET € OnOIMoTEKaMHU
MunncTepeTBa KynbTypsl Poccuiickoit @enepann.

5. Yupasaenue. llITarer

5.1. Vupasnenne WBI[ ocymecTBiseTcs B COOTBETCTBHMHM C 3aKOHONATEIBbCTBOM
Poccuiickoit @enepanuu, cyopekToB Poccuiickoi @eepaninyt U yCTaBOM IIKOJIBL.

5.2. Ob1ee pyKOBOJICTBO JiesTenbHOCTHI0 MIBLL oCyIecTBIseT AUPEKTOP MIKOJIbL.

53. PykosomctBo MBI[ ocymecTisieT Hearor-OMOnMOTEKapb, KOTOPBIH — HECET
OTBETCTBEHHOCTh B IpeJeNax CBOeH KOMIETEHIMH Iepel OOIIEeCTBOM U JAWPEKTOPOM IIKOJIBL,
0Gy4aIOIMMHUCS, WX POAMTENSIMH (MHBIMH 3aKOHHBIMH IPEICTABUTEIISMH) 33 OPraHM3alyio U
pe3yJIbTaThl AEATENHHOCTH OHOIMOTEKH B COOTBETCTBHH C QYHKIHOHATHHLIMU 00s13aHHOCTSIMH,
IIpeTyCMOTPEHHBIMU KBATH(UKAIIMOHHEIMA TPeOOBAHHSIMH, TPYIOBBIM JIOTOBOPOM U yCTaBOM
IITKOJTBI.

5.4. Tlenaror-6ubaxoOTEKaph HA3HAYAETCS AUPEKTOPOM IIKOJIBI, MOXKET SBJIATHCA YICHOM
e arornYeckoro KOJJIEKTHBA B BXOJIUTh B COCTAB [1€JarOrMUECKOro COBETA IIKOJIBL.

5.5. Meromudeckoe conpoBoxiaenue aestensHocTd MBI obecrmeunBaer CHEMHANACT
(MeronucT) mo ydueOHbIM (OHZAM ¥ UIKONBHBIM OHOIHOTEKaM OpraHa —yHpaBJICHHS
00pa3oBaHueM, YUPEKICHHsS CHCTEMBI IIEPENOJATOTOBKH M  MOBBINICHHS KBaTH(UKAIUH,
PErHoHaTbHOT0 HHHOPMAIIMOHHOTO IIEHTPA.

5.6.Ilenaror-6ubnuorekaps pazpaOaTblBa€T M IPEACTABISCT IUPEKTOPY [IKOJBI Ha
YTBEPKIICHHE CIEIYIOIIE TOKYMEHTBIL:

5.6.1. monoxenue o MBI, npasuia nonszoBanus MBI

5.6.2. cTpykTypy M mTatHoe pacmucanue MBI, koTopele pa3spabaTeiBaioTCs Ha OCHOBE
06beMOB  pabot, ompezneieHHbIX [lonoxenmem o MBIl mkombl ¢ MCIOTB30BAHHEM
«MexKoTpacyieBbIX HOPM BPEMEHHM Ha  IIPOLECCHI,  BBINOJIHICMBIC B OuOIMOTEKAX»
(moctaHoBIeHHe MUHHCTEPCTBA TPy H COIMANBHOTO pasBuTHs Poccuiickoi denepanuu oT 3
despaist 1997 r. Ne 6);

5.6.3. IJIaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

5.6.4. TEXHOJIOTUYECKYIO JOKYMEHTAIIHIO.

5.7. Ha pabory B Wbl npuHuMaOTCs JHMLIA, HMCIOIIHE HEOOXO0IUMYIO
npoeCCHOHATBHYI0  MOArOTOBKY, COOTBETCTBYIOIIYIO TpeGOBaHUsSIM ~ KBaJIM(PHKALMOHHOH
XapaKTepPUCTHKH [0 JODKHOCTM M IOJYYCHHOH  CIEIHAIbHOCTH, MOATBEPKICHHYIO
JOKyMeHTaMu 06 00pa30BaHUU U (MJIH) KBATH(HKALH.

5.8. PaGorHuKH MBI MOTYT OCYIIECTBIATH MEAATOIHIECKYIO JeSATENbHOCTE. COBMEIIECHUE
OUOIMOTCUHO-HHPOPMAIIMOHHOH M NEJAaroruyeckod  JIEATENbHOCTH  OCYIIECTBIIACTCA
pabotaukom VIBL] TonbKO Ha 10GPOBOIBLHOM OCHOBE.



5.9. TpynoBble oTHOUIEHHS paGOTHUKOB MbBI[ © MIKONBI PeryiupyroTcst TPYAOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOrO HE JOJDKHBI IPOTHBOPEYHTh 3aKOHOMATENIbCTBY Poccuiickon
denepannu o TpyHAe.

6. IlpaBa n o6s3anHocTH MBI

6.1. Paborauku UBL] umeroT mpaso:

6.1.1. CcaMOCTOSTEIbHO BHIOMPATH (OPMBL, CPEACTBA M METOAbl OMOIHOTEYHO-
MHQOPMAIMOHHOr0 OOCTy)KHBaHHS 00Pa3oBAaTEIBHOIO M BOCIHUTATENLHOIO IPOLECCOB B
COOTBETCTBHH C LEAMH M 3aia4yaMH, YKa3aHHBIMH B ycrase wikonbl B Ilomoxennu o MBI
IIKOJIBI;

6.1.2. IPOBOJUTH B YCTAHOBJICHHOM NOPSJAKE (HaKyIbTATUBHBIC 3aHATHSA, YPOKA M KPYXKKH
OubIHOoTeuHO-610MMorpahUuecKuX 3HAaHUH U HHYOPMALMOHHON KYJIBTYPBI;

6.1.3. ompeenaTh HCTOYHUKH KOMILTEKTOBaHHS HH(POPMAIIMOHHBIX PECYPCOB;

6.1.4. U3BIMATh W PEATH30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHH C HHCTPYKIHEH
10 yueTy 6ubIHoTeuHoro Qpona;

6.1.5. ompenensTb B COOTBETCTBHH C TIpaBWJIAMH II0JIb30BAHHS WUBL[ mKomel,
YTBEPIKACHHBIMU JUPEKTOPOM IIKOJIBI, M MO COIJIACOBAHHIO C POIUTENHCKUM KOMHTETOM HIIH
MOMCUHTENLCKUM ~ COBETOM BHIBI M pa3Mepbl KOMIEHCAluM  ymiepda, HaHECEHHOro
MOJIb30BaTE/SIMUA OUOTHOTEKH;

6.1.6. BHOCUTE IIPEUIOKEHHS TUPEKTOPY IIKOJIBI 10 COBEPIICHCTBOBAHMIO OTLIATHI TPYAA, B
TOM umcie HanGaBoK, JOMUIAT U IpeMupoBanus paborHukos MBI 3a TomONHUTENBHYIO paboTy,
He BXOJSINYIO B KPYr OCHOBHBIX OOs3aHHOCTeH paGoTHuKOB MBLL; 1m0 KoMIEHCAMOHHBIM
MEpOTIPUATHSAM, CB3aHHBIM C BPEIHBIMU YCIIOBHAMH TPy/a (OHOIHOTEUHAS TBLIb, [PCBBIIICHHE
HOpMaTHBa pabOTHI Ha KOMIIBIOTEPE);

6.1.7. yuacTBOBATH B YIIPaBJICHHH LIKOJIOH B OPSIIKE, OMPEIEIIEMOM YCTABOM IIKOJIBL;

6.1.8. WMeTh eXKeroiHblf OTIYCK 56 KaleHIapHbIX JAHEH U  JIONOJHUTEIbHbIH
OTTAUMBAEMBIHA OTIIYCK B COOTBETCTBHM C KOJUICKTHBHBIM JOTOBOPOM MEX/y PaOOTHHKaMH H
JIMPEKTOPOM IIIKOJIB! WIIH HHBIMH JIOKAJIbHBIMA HOPMAaTUBHBIMH aKTaMH,

6.1.9. GBITH NPEICTABIEHHBIMH K Pa3MHYHBbIM (hOopMaM MOOIIPEHHs, Harpaaam Hu 3HaKam
OTIMYHSI, IPeLyCMOTPEHHBIM ULl PAOOTHMKOB 00Opa3oBaHMs;

6.1.10. yd4acTBOBAaTH B COOTBETCTBHH C 3aKOHOIATENhCTBOM Poccuiickoit denepanuu B
paboTe OGUOIHOTEUHBIX aCCOMALIMN HITH COI030B.

6.2. Pabotnuku MBI] o6s3anb!:

6.2.1. obecrneunTh TOJB30BATENAM BO3MOXHOCTH paboThl ¢ HH(POPMAIHOHHBIMH
pecypcamu VBLI;

6.2.2. nHOPMHPOBATH N0JIB30BATENICH O BUIAX IPENOCTaB/IAEMBIX OHOIHOTEKOH yCIIyT;

6.2.3. 06ecIeunTs HayYHyIo OpraHu3aliio (GOHIOB U KaTaloroB;

6.2.4. ¢opmupoBath (GOHIBI B COOTBETCTBUM C YTBEPXKIACHHBIMH benepanbHBIMU
mepeuHsiMM y4eOHBIX H3JaHHH, 00pa30BATENBHBIMU I[POTPAMMaMK  IIKOJIBL, HHTEPECAMH,
TIOTPeOHOCTSIMH | 3aIIPOCaMHi BCEX KaTETOPHUii MONIb30BaTeNeH;

6.2.5. CcOBEpUIEHCTBOBaTh HH(OPMALMOHHO-OHOIHOrpaguyeckoe 1 OuOIHOTEYHOE
00CIIy)KUBaHHE T10JIb30BATETIEN;

6.2.6. obecreynBaTh COXPAHHOCTH WCIIOJNB30BAHUS HOCHTENEH WHpOpPMALMH, HX
CHCTEMATH3AIIMIO, Pa3MEILEHUE U XPaHEHHUE;

6.2.7. 0beCTIeYHBATH PEKUM PabOThI B COOTBETCTBUM C MOTPEOHOCTAMHE MOJIB30BaTENEH U
paboToM LIKOJIBI;

6.2.8. OTUUTHIBATECS B YCTAHOBJICHHOM MOPAIKE IEPe/T TUPEKTOPOM MKOJIbI,

6.2.9. NoBLIIATH KBATH(UKALIHIO.



7. IlpaBa 1 00sI3aHHOCTH MOJIb30BaTe/ el 0M0JIHOTEKH

7.1 Ions3oBarenu MBI umeror npaso:

7.1.1. nmomydarh monHyr0 uWHOpManmmiO O cocraBe OmOnHOTEYHOro - (HoHMA,
MH(POPMAIMOHHBIX Pecypcax U MPeoCTaB/AeMbIX OMOIMOTEKOM yeIyrax;

7.1.2. mONB30BaThCA CIPaBOYHO-OHOIHOrpagudeckum annaparom MbLI;

7.1.3. monyuyaTh KOHCYJIBTAlIMOHHYIO IIOMOLIb B IIOMCKE M BBIOOpE HCTOYHHKOB
nH(popManuu;

7.1.4. momy4aTh BO BpPEMEHHOE IOJIb30BaHHE Ha abOHEMEHTE W B YUTAIBHOM 3alle
[TeuaTHbIC U3IaHUs, ayIHOBU3yaTbHbIE JOKYMEHTHI U IPYTHE HCTOUHUKH MH(OpMAIIHH;

7.1.5. mpoasieBaTh CPOK MOJIb30BaHKs JOKYMEHTAMH,

7.1.6. mony4aTh Tematuueckue, pakrorpadideckue, yrouHsomue u oudnmuorpadhuieckue
cripaBKH Ha ocHoBe (onna MbL;

7.1.7. nonydyaTh KOHCYJbTALMOHHYKO [OMOLIb B paboTe ¢ uH(boOpMarueil Ha
HETPaUIIMOHHBIX HOCUTENISX IIPH [OJIb30BaHUH MEKTPOHHBIM M HHBIM 000PYI0BAHHEM;

7.1.8. y4acTBOBAaTH B MEPONPHATUSAX, TPOBOIMMBIX MbBLL;

7.1.9. monb30BaThCs IUIATHBIMHM yeiyramu, mpepocraBiseMbiMu MBLI, cormacHo ycraBy
IIIKOJTBI M TIOJIO’KEHHIO O IUIATHBIX YCIIyraX, yTBEPKICHHOMY JTUPEKTOPOM IIKOJIBI;

7.1.10. obpamiaTsest st pa3pelieHus KOHQIMKTHOMH CHTyallld K IUPEKTOPY MIKOJIbL.

7.2. ITonws3oarenu MBI o0s3aHb!:

7.2.1. cobmonars mpapuia moas3oBanus MbIl;

7.2.2. GepeKHO OTHOCHTHCS K MPOHM3BEACHHSM IeUaTH (HE BBIPBIBATH, HE 3arudarh
CTPAHUI, He JeJaTh B KHHIaX MOJYEPKHBAHUM, MOMETOK), HHBIM JOKYMEHTaM Ha pasIMYHbIX
HOCHTEISIX, 000PYI0OBaHUIO, HHBEHTAPIO;

7.2.3. NOIIEpXKHBATh MOPAJOK DACCTAHOBKH JOKYMEHTOB B OTKpbiToMm noctyme MbLI,
pacIioNIOKEHHs KapTOYeK B KaTajiorax i KapTOTeKax;

7.2.4. IOJIB30BATHCS [[CHHBIMU U CIIPABOYHBIMH JIOKYMEHTAMH TOJIBKO B Homemenun MBI

7.2.5. yGemuThCS NpU IOJYYEHWH JOKYMEHTOB B OTCYTCTBHH HE(EKTOB, a IpH
obHapyxeHuu npounpopmupoBath 006 3toM paGornuka MBIl OTBeTCTBEHHOCTH 32
o6HapyXeHHbIE Ie(eKTh B CIaBaeMbIX JOKYMEHTaX HECET MOCICAHUN MOIb30BaTENb;

7.2.6. pacIUCHIBaThCS B YATATENHCKOM GOpMYIIApe 3a KaK/Ibli 0Ty CHHBIH JOKYMEHT;

7.2.7. Bo3Bpamarh qoKyMeHTbI B MBI B ycTaHOBIIEHHBIC CPOKH;

7.2.8. 3amensaTh qoKymeHTHI MBIl B ciydae MX yTpaThl HIIH [MOPYH UM PaBHOLECHHBIMH,
TG0 KOMIIEHCHPOBATh YIIEPO B pasMepe, yCTaHOBICHHOM IIpaBUIaMu 1ojb30Banust UbLI;

7.2.9. momHOCTHIO paccunTathes ¢ MBI mo mcredeHun cpoka oOydeHHs uid paboThl B
IIKOJIE.

7.3. TTopsimok momp3oBanust MBLL:

7.3.1. 3amuce oOywaromuxcsi mkossl B MBIl mpou3BoauTCs MO CHHCOYHOMY COCTaBy
Kiacca B WHIMBHYaJIbHOM MOPSJIKE, MEJArOrH4ecKuX M HHbIX PAOOTHHKOB IIKOJBF— IO
MacIopTy;

7.3.2. mepeperucTpanus nojib3oBareield ONOIHOTEKH MPOU3BOAUTCA SKETOAHO;

7.3.3. [OKYMEHTOM, MOATBEPKJAIOMMM 1paBo mosbp3oBanus MBLL,  sBageTcs
YUTATETbCKUN POPMYIIAD;

7.3.4. unrartenbckuil Gopmyissp GUKCHPYET JaTy BbIAa4d MOJIb30BATEIIO JOKYMCHTOB M3
¢orna u ux Bo3ppameHus B MbLI.

7.4. TlopsiioK MOTB30BaHUSA A0OHEMEHTOM:

7.4.1. TIOJIB30BATENIM UMEIOT IPABO TOMYYUTh HA JIOM M3 MHOTOTOMHBIX U3JlaHH# He Ooree
JBYX JTOKYMEHTOB OJHOBPEMEHHO;

7.4.2. MaKCHMaJIbHBIC CPOKH [10JIb30BAHUS JJOKYMEHTAMH:

- Y4eOHHUKH, yueOHbIE TOCOOUS — y4eOHBIN IO/,

- Hay4HO-TIOMYJIApHAsl, I03HABATE/IbHAS, XyI0KECTBEHHAs TuTepaTypa — | Mecs;

- IIepHOMYECKHe U3/IaHus, H3aHHs IOBBIIEHHOTO cipoca— 15 [Hei;



7.4.3. monbp30BaTENM MOTYT NPOMJIMTL CPOK IIOJIb30BaHUA AOKYMEHTaMH, C€CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIB30BATENICH.

7.5. TlopsiioK MOIb30BAHUS YA TATBHBIM 3aJI0M:

7.5.1. NOKyMEHTHI, TpeiHa3HAYeHHBIE JUis padOThl B YMTAIBHOM 3aje, Ha JIOM HE
BBIJIAOTCA,

7.5.2. SHIMKJIONEANH, CIPABOYHUKH, PEAKHE, LEHHbIC M HMMEIOIIMECs B CAMHCTBCHHOM
SK3EMILTIPE JOKYMEHThI BBLIAIOTCS TOJIBKO Ui pabOThI B YUTAIBHOM 3aJIC.

7.6. TTopsiIoK BbIIa4H y4eOHUKOB U yUEOHBIX [I0COOHI:

7.6.1. yueOHMKH BBIIAIOTCS B Hadaje y4eOHOro rojia Ha Kacc Moj MOANHMCH KIACCHOTO
pykoBoauTeist; GaKT BeInadl QUKCHPYETCs B XKypHANe yu€Ta BblAadH yueOHHUKOB,

7.6.2. ydamuecsi moTy9aroT y4eOHUKH y KIIACCHOTO PYKOBOUTEII; (baxT BBIIAYM KAXKIOTO
yueOHUKa HUKCHPYETCs B IMYHBIX PACIIMCKAX yIAIUXCs;

7.6.3. paGotauk WBL] BipaBe 3amep/KaTh BblIady Y4eOHHKOB YYallUMCs MpH HaWHAH
3a/10/KEHHOCTH 38 TPOLLIBI yueOHbIH 1o 10 nomHoro pacuera ¢ UBLL;

7.6.4. B KOHIIE yueOHOro rojia yualuecs cJaroT Bee y4eOHUKU KIaCCHOMY PYKOBOAMTEIIO;

7.6.5. yuamuecs BBITYCKHBIX KJIACCOB JIMYHO TIOTYYarOT W CHAIOT y4eOHHUKH PabOTHUKY
UBLL. Ilepen monyueHreM JOKyMeHTa 00 OKOHYaHMH y4eOHOTO 3aBEICHHUs ydallnecs 00s13aHBI
HOJTHOCTRIO paccunTathbes ¢ MBI

7.7. Topsiiok pabOThI ¢ KOMIILIOTEPOM, PACTIOIOKEHHbBIM B WBII;

7.7.1. paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTeIbHOIO MpoLecca MpOU3BOAUTCA IO
rpaduKy, yTBEPKIACHHOMY PYKOBOIHUTENEM yIPSKIACHNS U B IPUCYTCTBUH COTPYTHUKA WBII;

7.7.2. paspemraetcs paboTa 3a OJHUM MEPCOHAIBHBIM KOMIIBIOTCPOM HE Oonee IBYX
YeJI0BEK OJTHOBPEMEHHO;

7.7.3 BKJIIOYEHHE M BBIKIIOUYEHHE KOMIIBIOTEPOB, KCEpOKCa, MPUHTEpa MPOU3BOIUTCSH
Toabko padotHukom WBLI;

7.7.4. mo BceM Bompocam moucka uH(opManuu B MHTepHeTe MOJIB30BATENb JIOJ/DKCH
obpamatecs k paboranky HMBLY; 3ampemaercs oOpaiieHHe K pecypeam WurtepHera,
MPEAIONIaratoLMM OILIaTy,

7.7.5. paboTra C KOMIIBIOTEPOM IMPOM3BOJMUTCA COTJIACHO YTBEPXKICHHBIM CaHUTapHO-
FUTHEHHYECKUM TPEOOBAHMSIM.



